
IMPORTANT:
NEW REIMBURSEMENT

PROCEDURES

Need Help? View the Video Tutorial. Read the step
by step help doc. Email: sdctatreasurer@gmail.com

1.Go to the reimbursement web
portal:

2.Create an Expense Report by
filling in the form in the portal. 

3.Add expenses and upload
supporting documentation.

4.Submit the Expense Report
5.Check your email for

confirmation and
reimbursement status.

sccmemberexpense.cta.org

Procedures apply to all grants, mileage, or other expense
reimbursement requests effective Sept. 2025
Checks will be mailed to the address you provide on the
expense report, unless you have ACH deposits set up
with CTA. 
HERE is the ACH form to set up direct deposits with CTA.

Scan to submit 
reimbursement 

request

Video Tutorial

Help Doc

https://calta-my.sharepoint.com/personal/mlamuth_cta_org/_layouts/15/stream.aspx?id=%2Fpersonal%2Fmlamuth%5Fcta%5Forg%2FDocuments%2FDesktop%2FSCC%20Expense%20App%2FSCC%20Expense%20App%2Emp4&nav=eyJyZWZlcnJhbEluZm8iOnsicmVmZXJyYWxBcHAiOiJTdHJlYW1XZWJBcHAiLCJyZWZlcnJhbFZpZXciOiJTaGFyZURpYWxvZy1MaW5rIiwicmVmZXJyYWxBcHBQbGF0Zm9ybSI6IldlYiIsInJlZmVycmFsTW9kZSI6InZpZXcifX0&referrer=StreamWebApp%2EWeb&referrerScenario=AddressBarCopied%2Eview%2E750bb7cd%2D03d8%2D4d86%2Dae53%2D1a38cca5d40a&ga=1
https://drive.google.com/file/d/17mvg5OlRgERljpAqXPACGO-1yOIIeuYg/view?usp=share_link
https://drive.google.com/file/d/17mvg5OlRgERljpAqXPACGO-1yOIIeuYg/view?usp=share_link
http://sccmemberexpense.cta.org/
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
https://drive.google.com/file/d/1ocY_UosHwLqW981xJcV2Yab5SxtasmzG/view?usp=sharing
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